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Report on “Computer Literacy Program”
05/08/2021 to 14/08/2021

During the lockdown in Covid-19 pandemic, a computer literacy program was organized for all
office staff and non-teaching staff during 05/08/2021 to 14/08/2021 by IQAC to facilitate the
execution of all office work online. In this program technical staff teaches them about
preparation of digital documentation and their maintenance using internet. They also learnt to
work with MS Office including MS excel, MS word and about various search engines. Shri
Devashish Pradhan, Shri Umesh Verma and Shri Sagar Mathews teach them as trainers. After
completion of training test was organized for the participants and certificate distribution
ceremony was organized on 15™ August 2021. This Program successfully completed in the
guidance of Principal Dr. Vinod S harma. Total 11 participants were benefited in this program.
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Computer Literacy Program

Jor
Non- Teaching Staff
(5" — 14 th August 2021)

Organized by- Internal Quality Assurance Cell

CERTIFICATE

\/
This certificate is presented to Mr./Mrs./Ms
for successful completion of “Computer literacy program for Non-teaching staff” organized
by- Internal Quality Assurance Cell (IQAC) during 5% — 14 August 2021 with. A* grade.
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Dr. G-% Dr. Smt. Vinod Sharma

(Coordinator) (Principal)
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computer literacy program

ATTENDANCE Sheet
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